HHCTPYKIUSA IEPCOHAJIY
IIPU IMNOCTYIVIEHUU YI'PO3bl TEPPOPUCTUYECKOI'O AKTA
B IMCBMEHHOM BUJIE

1. O6mme TpedGoBaHus 0€30NMACHOCTH

1.1. Yrpo3sl B mHCbMEHHON (hOpME MOTYT HMOCTYIHTH B 00pa3oBaTeIbHOE YUpEKICHHE,
KaK 110 IOYTOBOMY KaHajly, SJIEKTPOHHOM 1OYTEe, MECCEHKEPax, KOMMEHTApUAX B COLMATBHBIX
CeTsAX TaK M B pe3ysibTaTe OOHAPYKEHHS PA3IUYHOrO poja aHOHUMHBIX MaTepHajoB (3aIMCKH,
HaJMUCH, HHPOPMALIUs, 3aMCaHHAast HA IUCKETE U T.1I.).

1.2. Tlpu 5TOM HEOOXOIUMO 4YETKOE COOJIIOJICHUE IEPCOHAIIOM 00pa30BaTEIbHOTO
YUPEKIACHUST OOpalICHUsI C aHOHUMHBIMU MaTepHajIaMu.

1.3. [IpenynpenutensHbie Mepsl (Mepbl MPOPHUIAKTUKH ):

- TIATEJBHBIM IPOCMOTP CEKpeTapsAMM IIOCTYNAIOLIEH NHCbMEHHOM U II€4aTHOU
OPOAYKIMH, COOOLIEHUM 3JIEKTPOHHOM MOYTHL, MPOCIYLIIMBAHUE ayAHOCOOOIEHUN Ha
aBTOOTBETYMKAX U JIp.;

- 0c000€ BHUMAaHHE HeO6XOI[I/IMO 06pamaTL Ha 68.H,Z[ep0J'II/I, IHUCbMa, KPYIIHBIC YIIAKOBKH,
ITIOCBIJIIKH, q)YTJIHpI)I YIIaKOBKH U T.II., B TOM YHCJIC U PCKIIAMHBIC IPOCIICKTHI.

1.4. Llenp mnpoBepkd — HE MPONYCTHTh BO3MOXHBIE COOOIIEHUS 00 yrpose
TEPPOPUCTUYECKOIO AKTA.

2. [IpaBujia oOpanieHusi ¢ AHOHUMHBIMH MATePHAJIAMU, COAEPKANIUMHU YIPO3bI
TePPOPUCTHYECKOr0 XapaKTepa

2.1. Ilpu nomy4yeHUH MUCHbMEHHOTO (TI€YaTHOr0) aHOHMMHOI'O MaTepHualla, CoAepkKallero
yIpO3bl TEPPOPUCTUYECKOTO XapaKTepa BHIMOIHUTH CIEAYIOIINE TPEOOBaHMS:

- O6p8.H.I&I>iTCCL C HUM MAaKCUMAJIbBHO OCTOPOIKHO,

- yOepute ero B YMCTBIHA IUIOTHO 3aKPbIBAEMbIil MMOJMATUICHOBBIA MaKeT U MIOMECTUTE B
OTJIEIbHYIO KECTKYIO MAIKY;

- HOCTapaI\/JITCCB HE OCTaBJIAITh HA HEM OTII€CYATKOB CBOHMX ITIAJIBIICB,

- €CJIM OJOKYMCHT IOCTYIIMJII B KOHBEPTC, €ro BCKPLITUC IMPOU3BOAUTCA TOJIBKO C JIEBO
HNJIn npaBoﬁ CTOPOHBI, AKKYPATHO OTPEC3asd KPOMKH HOKHUILIAMH,

- COXpaHSITe BCE: caM JOKYMEHT C TEKCTOM, JOObIe BIOKEHUS, KOHBEPT U YMAKOBKY,
HUYETO HE BHIOPACHIBANTE;

- HE pacIIMPSIUTE KPYT JIUI, O3HAKOMUBIIUXCS C COAEPKAHUEM IOKYMEHTA.

2.2. AHOHMMHBIE MaTepualbl HANpaBbT€ B IPABOOXPAHUTEIbHBIE OpraHbl C
COIIPOBOJIUTENIBHBIM THCbMOM, B KOTOPOM JOJDKHBI OBITH yKa3aHbl KOHKPETHbBIE MpPU3HAKU
AQHOHMMHBIX MaTepUaloB (BHUJ, KOJIUYECTBO, KAKUM CIIOCOOOM M Ha Ye€M HCIOJHEHBI, C KaKUX
CIIOB HAYMHAETCA M KAaKUMM 3aKaHYMBAEeTCAd TEKCT, HaJW4YMe IOANMCH U T.I), a TaKxke
00CTOSITENBCTBA, CBSI3aHHBIE C UX OOHAPY>KEHUEM WM TOJTyUYEHUEM.

2.3. AHOHMMHBIE MAaTe€pUaJIbl HE JOJDKHBI CIIMBATHCS, CKIECHBATHCS, HAa HUX HE
paszpemiaeTcs aenaTh MOIMICH, TOAYEPKUBATh WK OOBOAUTH OTAETBHBIE MECTa B TEKCTE, MUCATh
PE30IONNY U YKa3aHUSs, TAK)KE 3aMpeniacTcss UX MsITh U CTUOATh.

2.4. Ilpm HWCHONHEHWM PE30NOUUA WM JAPYTHX HAANHCEW Ha CONPOBOAUTEIIBHBIX
JIOKYMEHTaX HE JIOJDKHO OCTABAThCS JABJIEHBIX CJIEA0B HA aHOHUMHBIX MaTepHallax.

2.5. PeructpaiioHHBIN ITaMI IPOCTABISIETCS TOJBKO HA CONPOBOAMTEIBHBIX IMHUChbMaX
OpraHu3alluy 1 3asBJICHUAX I'PaXKJaH, NepeJaBIINX aHOHUMHbBIE MaTepHaibl B 00pa3oBaTeIbHOE
yUpeXIEHUE.



